Guidelines for National Congress 2019 Booking Forms
The booking forms for the 2019 Congress are Excel spreadsheets and have been designed to work with earlier versions of Excel. For those who do not have a version of Excel that works, you can ask someone else to complete the booking form for you.
If no-one is available then please contact the Booking Team by email in the first instance on oznationalcongress@gmail.com for assistance, or phone Natascha on +61 2 6679 7316.
There are two booking forms; one for people staying on site, to be used regardless of the number of nights you are staying, and one for day visitors. 
For queries relating to the site and facilities you may contact Irwan Wyllie on 0438 300 450.

We recommend that you read the Sine Cera FAQ’s at http://www.sinecera.org.au/faqs/
REGISTRATION
We have been fortunate to be able to waive a registration fee this year.
ACCOMMODATION
There are two accommodation options at Sine Cera.

Fahr House has twin share accommodation for 30 people in 15 rooms. There are 8 large bathrooms and a lounge with mini kitchen. Fahr House is only available to those staying for the whole congress.
The Chalet has bunk accommodation for 70 people; seven rooms each with 5 double bunks and a separate toilet and bathroom in each room. There is a lounge and mini kitchen.
If you are not staying for the whole congress, each night’s stay includes lunch and dinner for that night and breakfast for the next day. 
There is more information on this lovely venue http://www.sinecera.org.au
DAY VISITORS
Day visitors will only be able to have meals if they pre-book them by 15th December 2018.
COMPLETING THE FORMS
In the booking form when you move across fields, some will present you with a drop down arrow. Clicking on this arrow will show a list of options for that field - click on your choice. A small box with extra information may also appear. If this is in the way you can click on it and drag it out of the way.

ATTENDEES
Please enter each person attending. It is important to enter their age as this is used in calculating the costs. The first person entered will be used as the contact name for any correspondence. The same accommodation and number of meals required will apply to all persons on the form. If there are differences, separate forms should be used.

CONTACT DETAILS
Please enter the contact details for the first attendee listed on the form.
ACCOMMODATION DETAILS
Stay on Site Form
If you are staying for the whole congress enter "Y" in the "All" box.

Otherwise enter "Y" for each night you are staying.

Note: Each night that you stay includes lunch and dinner for that night and breakfast for the following day.
You can select your preferred accommodation type. We will do our best to meet your request, but rooms will be allocated on a first come basis. 

Please note that if you are not staying for the whole congress the form will only use “CHALET” for the accommodation type regardless.

If you require linen, please specify how many sets.

If you wish to be picked up at the Gold Coast Airport, enter the number of seats required. There will be two pick up times; 11:30 am and 4:30 pm. Once your flights are booked, please email us with the pick up time you want and your flight details. The return shuttle on 13th January 2019 will get you to the airport at 10:30 am.
If you are planning to arrive in time for lunch on Wednesday 9th January, enter “Y”. Lunch will be available for those on the 11:30 am shuttle, if “Y” on the form.
Day Visit Form
Please enter "Y" against each day you will be visiting and the meals you wish to include.
DONATION TO ASSIST OTHERS
Please enter the amount of any donation you may wish to make to assist others to attend congress. 
TOTAL DUE
The Total and Deposit amounts due will be calculated and shown. A second amount is shown that includes a 2% surcharge if you pay by PayPal. There is no surcharge for an electronic bank transfer or payment by cheque. 
Please make a 50% deposit at the time of booking and make full payment preferably before and at least by 15th December 2018.  
SPECIAL REQUIREMENTS

Please enter any special requirements you may have in the space provided. We will do our best to accommodate you based on your expressed need.

Disabled Access: There is limited accommodation with facilities for disabled persons. Please advise details of people with limited mobility that may need these facilities or need to be on the ground floor and close to the dining and meeting rooms.
Room Allocation: Preferences for room buddies can be put here.  We will do our best to accommodate.

Tell us anything else we need to know. 

PAYMENT OPTION
Please select your payment method. If paying by PayPal you will need to copy the web address (URL) and paste it into your browser. This will take you to a PayPal page for the Subud Australia Congress. 
There are recently introduced security measures at PayPal. If you are not taken to the Subud Australia payment page your browser may need updating – the PayPal page will indicate what you need to do. A PayPal surcharge of 2% is applied and is the amount to be paid.
SEND TO THE BOOKING TEAM
Save the completed form as an Excel spreadsheet only, attach to an email and send to oznationalcongress@gmail.com with a subject of BOOKING.
